Creating a template and printing from Geo

Logging into Citrix

1) Logon to the DTS (https://dts.gov.bc.ca )

& https:/dis.gov.be.calvpn/indexhtml P-ac D it i @ Netscaler Gateway

File Edit View Favorites Tools Help

7 £]BC GovSearch &BC GovTel & Configuration Manager A... & Home Page @Work & We

cirn!x NetScaler Gateway

Welcome
Please log on to continue.

User name:
Password

2) Enter your user name (IDIR) and password and click Log On

Idﬂ https://dis.gov.bc.calvpn/indexhitml 0o~ IDIR Requests - Active Requests | = BC Timber Sales @ NetScaler Gateway

File Edit View Favorites Tools Help

% &) BC GovSearch ) BC Gov Tel &) Configuration Manager A... < Home Page @Work &) Web Slice Gallery v B Suggested Sites v B-8-

C NetScaler Gateway

Welcome

Please log on to continue

Password: _coo-oc-o

Togon

3) This will take you to a screen when you can choose your application (in this screen capture you currently see
more than what the average user has access to). Choose GEO_Arcview and double click to start the login
process
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File Edt View Favorites Tooks Help

% £)8CGovSearch &]8CGovTel &) Configuration Manager A... s Home Page @Work &) We

Citrix StoreFront
FAVORITES

Geo_ArcEditor Geo_Arcinfo Geo_ArcView Geo_Arcinfo_Test Geo_ArcEditor_Test Geo_ArcView_Test
MSAccess2007 Resources Resources_Test Security MSAccess2007_Test Security_Test

Shadow Resources_GEO Kamloops Desktop - ArcGIS Kamloops Desktop - ArcGIS €S5_TKA [prod}
101 102

4) You will get a security warming screen. Click OK. By clicking OK this will start launching the application.

this computer system by any person other than the auth
trictly prohib and may result in legal action against such a

e

k. / .
% Windows Server2ocs
Standard

5) Once the application is launched you will get a screen that looks something like below. Click Cancel.

NOTE: this will only appear for you if you haven’t checked the “Do not show this in the future” checkbox.

2|Page
\\olive\S63013\BCTS\TSO Planning New\TSO\GIS\Genus Manuals\Creating a Template and Printing from Geo.docx



8 ArcMap - Getting Started

i
_ Open existing map or make new map using a template

[=]- Existing Maps Recent
| . ent
§ : - Browse for more...

=] New Maps

My Templates @ Q Q |
9 - Templates J J

[l Standard Page Sizes
- Architectural Pac

- 150 (A) Page Siz Cascadia_Data_Loading Devona_Editting_MXD_arc10 Oparea_letter
i Morth American |

Iél--TraditionaI Layouts
- Industry

Browsé; :?:Ldore. - Qj @ @

Standards Clearwater 20yrPlan GI5_Standards_updates

rr & T

I Wi VFOR\RSITTKAProjects\ 20 13\DKA_003\MXDs\Cascadia_Data_Loading.mxd

Default geodatabase for this map: What is this?
I C:\sersidhay\Docwments\arcGIS\Default. gdb LI = |

™ Do not show this dialog in the future, Open Cancel |

r

| EEE I TRE

6) If you do not see the Cengea toolbars highlighted below.( they may be in a different location for you if you
have moved them or docked them somewhere else)

| = Untitied - Archiap -,

| Eite Edit view Insert Selection Tools Window Help

|DEE&| ¢ R2RX|o > || ) &S 0N | moosPoy [ 7 &
| ® pomain | | Ervionment: | ] Furctior: | - 2 |
|PECE|Z @& & 072" ARG | wickFeatus | ERE =
| Edtor» | ™ | # = Task [Create NewFeature = | marget | = | X & B | &) el
J Topolooy: | s Rk R RS 2 J Spatial gnatyst » | Lever [
| whats New TsAT v None v | & | T | Editv  Graphics v Theme v Location v Label v Reproject v G &3
=@ @ |

=

7) To turn on the toolbars, select Customize, toolbars, and make sure the two highlighted toolbars are checked
on. You will have to do this twice as you cannot select them at the same time.
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% Untitled - Arc

Map - ArcView

3L ANaly'st

Advanced Editing

File Edit WView Bookmarks Insert Selection Geoprocessing | Customnize | Windows Helg R
nimation
OO S Producti v Gy G
NDR2E&S . @@ X [0 b Croducton ™ ucsaan p =
= Domain: I LI E nevironment: I HI SomeE ’n COGO
Extensions... =
CRPEITHNES X\ F PP AP | QuickFea Cengea GEO Data Manager [ 4
: F 1 sl S Cengea GEQ Hydrology Toolbar | 1
-.Topology:l j B B K R W] VBA M R |14 4
Edit R T I__ : = acres Cengea GEQ Main Toolbar | )|+
3 tor= | g e | Lo L= BB = W i : e
“ X STl Cengea GEOQ MapPlot Toolbar I
Style Manager... Cengea GEQ Overlay Toolbar
ArchMap Options... Data Driven Pages
Data Frame Tools
Data Reviewer
Detect Comuolex Outout
8)  If the Plug highlighted below is greyed out, your Cengea extension is not turned on. The second screen
shots show you how to turn on the extension.
= Untitled - A
J Eile Edit “iew [nsert Selection Tools Window Help
DS HS| 4 BBX|o o s =l || &
s Dng ﬂ E nvironmnert: I
< E < |? =) ‘|£|Fg4 F'; F'; A ‘ o E!uin:k-Featurel
Editar - | ~ | ! =~ Task:lCreate Mew: Feature LI | Target:l
Tnpnlugy:l jﬁ|ﬁ:ﬁﬁiﬂl|@ﬁif|ﬁf-’
Whats New TSAT = None » | & & | T | Editv  Graphics = Theme v Lo
= T
Select Tools, extensions and an extension window will show up. Make sure there is a checkmark beside the Cengea
Geo extension and select Close. Now you are ready to access the plot manager.
]
f % Untitled - ArcMap - ArcView
é File Edit View Bookmarks Insert Selection Geoprocessing | Customize | Windows Help
DE;% d, [:*JIIEX|'1'“|‘\+)"II Production 3 ] a;n
Toolb ™
¢ -.ﬁDumain:l LI Erwironment:l r EeEsE : E XTool
T - x Extensions...
| PRSGEITHIS X F PP F S | QuickFea |i - =
B | KO —r Add-In Manager... b -
i . i i O £
'TOPOIOQF'I ﬂ B | 5 B HIIN VBA Macros 3 B Bl
Wi Editor=| e Py | AL 3G TS 1. i A A T T 3|
Style Manager...
ArcMap Options..,
=1 Layers
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|

"

Select the extensions you want to uze.

i

ArcScan

Cengea GEO
Data Intemperability\
Geostatistical Analyst

M aples

Metwork, &nalyst

Mo Default Edit

Publizher

Schematics

Spatial Analyst

Survey Analyst
Survey Editor
Cadastral E ditar

[ Tracking &nalpst [License not available)

-] ¥Toaolz Pra

~000000R0O-

Dezcrption:

30 Analyst 9.2
Copyright ©1333-2006 ESRI Inc. Al Rights Reserved

Frovides tools for surface modeling and 30 visuahzation.

About E stensions | \

Running a Template

9) Click on the Plug to connect to the domain. When you click on the plug a new window pops up and asks you
for a username and password. Enter your IDIR, Password is “adam” and select “PRODUCTION” as the
database. (HINT: adam is lower case without the quotes.) This will activate the rest of the toolbar that the
plug sits on and the other toolbar that the plot manager sits on.

= Lntitled - Archiap - &

J File Edit Yiews |nsert Selection Tools Window Help
| DSEE| +B2RX | =& ERArE Ja=
_’;Dumﬁ | Erwiranment: | ]

| PECEZHS X |4 ARG

Editar « | ~ |! * Task | Crea

[uick-Feature I

Releaze 8.1.3

o 2]

Topal ooy |

Uszer Marne: Idlhay

Whats New TSAT v None v | 8

Pazgword: |xm

£ Databage:

adam is

password PRODCUCTION
’m. | ok, | Cancel |

[3enuz Production S erver
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10) Once you connect, you will notice that you are connected to the Kamloops Timber Sale Office and you have
activated the toolbars. The Plot Manager button is now active and you will be able to connect to it.

B Untitled - Archlap - Arciiew

J File Edit Wiew Insert Selection Tools Window Help

DEE& s Bax o] = &0

| 2 Domain: [ Kamioops Timber Sales Ofice_v| “Blviorment: | | Function:|
[ PESE IS & T4 A @RS QuickFeatue | HRE
| Editor ~ | X |! v 7 Feature | | Target: | =] |.>5 (=)

Plot Manager

s REHE|EEE 2
Wihats New TSAT v None v | & b | 7 | Editw  Graphics ¥ Theme v Location v Label ¥ Repn

x @ ﬂ

[

[

_ Topolay |

=

!Rﬂ}

11) Connect to the plot manager by clicking on the Plot manager button. This will open a new window where you
will be able to select the template, and the block that you want to make a map for.

B Untitled - Archlap - Arciew

J File Edit Wiew Insert Selection Tools Window Help

[D@Eas 2ex|- =[] Sl EIL
| 2 Domain: | Kamioops Timber Sales Ofice v|  Envionment: | | Function:|
| CRESE THE & " ARG | QuickFeatue | -l |2
| Editor ~ | X |! v 7 Feature | | Target: | =] |.>5 (=)

Plot Manager
EEEEE IR

Wihats New TSAT v None v | & b | 7 | Editw  Graphics ¥ Theme v Location v Label ¥ Repn

= G @
€ (@
S-S
12) When you click on the plot manager it brings up another window that looks like below. When it first opens it
will be blank.

_ Topolay |
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oo Plot Manager

HAEEE L |
IDomain: |Kamlnops Tirnber Sales ;l —Mgzt:rs::;?s

Template:

#-[_] Public: Groups

=10 x|

E wtent | Output I

| =

;I Zoom ta Extent;

{* One Feature per Map
" All Features per Map

Sizale: m

[~ Highlight Flag

Add Plat

Femove Plat |

Termplate

| Estent

| Scale | Page Size | Frirter | Copies |

13) Select the template you want to use for your map in the first window on the left by using the little plus sign
beside public groups, and by using the plus sign beside the different groupings. Highlight the template | want

to use.

2e¢ Plot Manager

Ho[EQEE

IDomain : IKamIoops Timber S ales LI

Template:
E..

G- Contract Maps

% F5SP Owerview Templat
E..

- Operating Flan Map Te™
- Operational Maps
-4%% Foad Maps | hd

@ IMapsz in Development
@ |Retired - 0O NOT USE

@ FSF Operational Ternpl.
Location Maps

e TKA Detailed Map

& TEA Detailed Map |

& TKA Detailed Map !
o4l TS Overview Map

— Map Propertie

[rata Frame: I ;I

Extent | Dutput I

= 1o x|

LI Zoarm b Extent:

4 TKA Detaled Map ! ‘\
o staled Map Template | want to

{* One Feature per Map
(Al Features per Map

Scale: m

[~ Highlight Flag

use to make a
map.

Add Plot

Remowve Plat |

Template

I E stent

I Scale I FPage Size I Frinter | Copies I
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14) You will need to hover your mouse over the middle piece of the window for the next step. By hovering your
mouse it activates the quick zoom to the block layer where you will choose your block you are making a map

of.

I s -

— Map Propertiesz

IDDmain: IKaqu:u:ups Timber Sales ;I

Data Frame: IDataFrame LI 1
Template:
=123 Public Groups - Extent | Output |
@ It aps in Development
@ 'Retired - DO NOT U3E I Zoom to TEA Blocks ;I Zoom ko Extent:
@ Cortract Maps
@ FSP Operational Templ. #-_] Licence

% FSP Overview Templat
EI% Location kaps

% TE.A Detailed Map
: sy TEA Detailed Map |
&P TKA Detailed Map !

f+ One Feature per Map

..... @y TKA Detailed Map !

(" All Features per Map

----- @ TEA Dverview Mar

@ TkA Overview Mag Scale: I I
[+ Operating Flan Map Te™ e -

+-% Operational Maps

g% Foad Maps - [~ Highlight Flag
a | | s
Add Plat | Remove Plat |
Template | E =tent | Scale | Fage Size | Printer | Copies |

15) Using the plus button, beside the Licence, select the block or blocks you want to make your map of. You will
need to double click the block or blocks you are making a map of to get them into the last window (Zoom to
extent). You can make a map of each block or put them on the same map by selecting the All Features per
Map button below the zoom to extent window. (Hint: the default is one Feature per map).

8|Page
\\olive\S63013\BCTS\TSO Planning New\TSO\GIS\Genus Manuals\Creating a Template and Printing from Geo.docx



gee Flot Manager _l_l- | Ll
HOLkSE P
- - — Map Properties
Domain © |Kamloops Timber Sales .
I I —I Data Frame: IDataFlame ;|1
Template; B
E-=3 Public Groups ] went | Dutputl
[]--@ IMapz in Development
[]--@ IRetired - DO MOT USE I Zoom ta TEA Blocks LI Zaom ko Extent:
D"@ Contract ME_'DS : 1% Clemina % IClearwater
- FSP Operational Templ =l Licence 3 2% Clemina & I Cleanwater
g FSP Overview Templat =13 NCleanwater
=] Location taps ] Deferrals
-4y TKA Detaled Map . {1 APR-MUD
iy THA Detailed Map ; =
&y TrA Detailed Map!
-4 T4 Detailed Map ! -
@ TKA Overview Map B Demo Forest &l Features per Map
il THA Dverview Mar {7 East maury Soale:
[+-#§ Operating Plan Map Te™ {£3 Foghom I2DDDD jv
[]--@ Operational b aps -] Gollan x
| -8 Fioad Maps hd 4| | » [~ Highlight Flag
4 »
Add Plat | Remove Plat |
Template | Eutent | Scale | Page Size | Printer | Copies |

16) Once you select the block or blocks you want to make a map of, you will need to click the Add Plot button to
add them to the last screen within this window. Once they are in the bottom screen highlight the record and
select the Preview button as highlighted below.

HoRS®
Sor = tMap Properties
DataFiame:  [DataFrame =1
Template:
=3 Public Groups T]| Event| outp]
@ IMaps in Development —
%@ 'Retied - DO NOT USE [ Zoom to T Blocks | Zoorn to Extent:
@ Contract Maps
@ FSP Operational Templ. =23 Licence il
FSP Owverview Temmplat -5 UCleanwater
= Location Maps {:| IDefernals
4@ TKA Detaied Map . -0 &PR-MUD
: @* T4 Detailed Map | Ea Clemina
. il |
% ¥ﬁ g::::::j m:g ! * Dne Feature per Map
@ TKA Overvis Map (23 Demo Farest = &l Features per Map
@' TEA Overview Map

(271 East maury Seale:
4§ Operating Plan Map Te™ (23 Foghan |2DUDU vl

[]—-@ Operational Mapz {:| Gallen i
(-8 Foad Maps | hd 4 | » I™ Highlight Flag

Add Plot | Fremove Flat

1% Clemina b UCle arwater
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17) Once you hit the Preview button, it will take a few minutes for the map to create and populate ARCVIEW.
(HINT: Do not press any buttons while this is processing as it is known that it can hang your processing)

= Untitled

| Eile Edit View Insert Selection Tools Window Help

osaa: »ex|- - b el
J 2 Domain: | Kamloops Timber Sales Office | Envionment: |
| PRSE IS &7 AR ke[
| Edttog v | ™ | #]=| Task [Create New Feature 52 RRECES
[ o0 | S
| whatsew TeaT v nonev (& b | T H 0[RS E B

[Domain : [kamioaps Timber Sales |

Template:

E-23 Public Groups =
@ I aps in Development
- IRetied - DO NOT UISE
@ Contract bMaps
@ F5P Operational Templ.
- F5SP Overview Templah
EI% Location Maps

--&p TKA Detaled Map

& TKA Detailed Map ;

& TKA Detailed Map !

& TKA Detailed Map !

Please note these messages.

PLEASE WAIT TILL THE e TKA Overview Map

PROCESSING IS DONE e TKA Overview Map

BEFORE CLICKING ANY []--@ Operating Plan Map Te™

BUTTONS OR MOVING []--@ Operational Maps

WINDOVYS! #-/$% Road Maps <
A4 I I 3

Drawing map! Pleaze wait._.

L

Display |Source| Sele ; n Eatalogl b ap Bookl
| 3D anatst ~ | Lavg] g e L B |
J Drawing ~ K (7 | O~ A~ < |||(i]AriaI =

Plot Manager, Open map, Please wait...

18) Once your preview is completed, you will get a message on the bottom left hand corner of the ARCVIEW
application. Once this appears you can move or minimize the plot manager window out of the way. (HINT: do
not close this window as the map will also disappear before you have exported the map to a PDF)
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=lolx]

J File Edit Wiew Insert Selection Tools Window Help

|IDEE& % max|oa|s@n &2 aanke

J KToals Pro = ‘

s e e O E &

|5 = A |0 D

J o 9 change version ‘[E th| X

2 Domain: Kamloops Tirber Sales Office ] Enviranment: | | Funetion: | - 2 |
GEPE TFE K| 27" A B quekreue SIEIENES)

=l | Target: | | ‘X = | ‘ Load Objects... |
i

| Eator = | | #]7] Task [Creats new Featue

J Labeling - .@ .éf .Q .@ .Q| Fast v

—
Topology =l % | %

S L ] 1

Wihal's Mew TSAT + None v ‘& + ‘ TEHAR SR

J DMRGarminMenu v Cpen DNRGarmin

Plot Manager: Preview done!

- ~ Map Propertis —
[Darnain - [amioops Timber Sales v | " o [boFm = AN G B
= £# DataFrame Template:
=] TKA RD Permit- Event =53 Fublic Groups = Extent |uutput|
— =all other values= @ IMsps in Development —
RDPM_FERMIT_TYFE &3 \Retied - DO NOT USE [Zoomto TRA Blocks =] Zoom o Extert
= Forest Service Road @ Cortract Maps -
= Road Permit 5 FSP Operational Templ
TKA TRIM Transportation % F5P Overview Templats
= O TKARoads - Type/State -5 Location Maps
= Road Twpe Event Layer @ TKh Detaled Map
ROLS ROAD TYPE - TKA Detailed Map;
Permanent % T D v ‘G Dilerermlies
Temparary @ TKA Overview Map Al Features per Map
= Road State Event Layer & TKA Dverview Map Soaler
== Other Road State Value %5 Operating Plan Map Te ™ EXE |
RSTA_ROAD_STATE G Dperational Maps _';l
== Existing Road 8 Road Maps = 3 I~ Highlight Flag
== Proposed Road LI—I s
= O TRIM Utilities 20K
= B Transmission Tower Add Plot | Fiemorve Plot | X
= Tower- Transmission Template [ Estent [Scae | Page Size | Piinter [ Copies ]
Utilities THA Detaled Ma... 1 APF-B33565 | ASI3EE 20000 G5x14  CutePDF Witer 1
TRIM Waterlines =
TRIM Watercourse - o m —
TKA Block Highlight
TkABIK By - line
O
TKAFTEN Roads =
TKAFTEN Blocks
O . = -l
Display | Source | Selection | Catalog | Map Book / 2 E| ooy ‘ | ’l
3D Analyst = ‘Layer'l ;I@”3~°*/'335||“_~‘3‘E
Qrawing'W@‘W'E“o]Ana\ S sl Bz g A& g 2~
[ [627964 7 560433972 Meters [7.07 621 Inches 7

19) Your map is now ready for some minor editing. You may want to add a block label or some access

instructions or other information that can not be pulled from the system.

T e

i

f
§
Y
)
-

——|

[rT e ———
Rt e A
Cobuwad M Crasd

Loca don Map-20 K

ey i nvaci ures
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Editting Text and adding additional information

1) For quicker editing of text and adding information, it is recommended that you turn the dataframe (the

window that houses all the layers that make up your map). In order to do this RIGHT CLICK on dataframe in
the legend on the left side of your screen.

% TKA Detaile

J Eile Edit|View [nsert Selection Tools Window Help

I A v[|@|@%l§l|k‘?|

J 2 Domain: | Kamloops Timber Sales Office v | Envionment: | | Funetion: |

| P RSE T IS & 74700 ARG ickFeare | =l &
J Editor | 2 |ﬁj Tk |Creale Mew Feature =l | Target | =l |_>(' =y |

JTopmogy: vﬁ‘ﬂtﬁﬁm“@%‘[@

J What's Mew TSAT = Mone = ‘ & \4; ‘ ? | Edit~ Graphics = Theme = Location =  Label ¥  Repro

L

= M TKARD Ferml!- Event

— =all othervalues= RIGHT CLICK HERE
RODPM_PERMIT_TYFPE
= Farest Service Road
= Road Parmit
TKATRIM Transporation
= O TkARoads - TypesState
B2 [ Road Type Event Layer
RCLS_ROAD_TYPE
Permanent
Temporary
=2 Road State Event Laver
== Other Road State Value
RETA_ROAD_STATE
== Existing Road
== Proposed Road
TRIM Utilities 20K fpr
Transmission Tower
m Tower- Transmission
Utilities
TRIM Yaterlines
TRIM Watercourse
TkA Block Highlight
TKA Blk Bdy - ling i

&5
L EEE0 8P
|12

B

A ww
KN oam
S

[k

|10

2 @D

m
= m0Od

@f“ﬁ:“ﬁ.geﬂﬁ%%'f.g

0EHE
REERXE

]
TKAFTEN Roads —
TKAFTEN Blacks

O
Display | Source ] Selection ] Catalog] Map Book ] @[F] % W]
| 30 anawst + | Laver | i re 25 2| ||

=

EE

2) This will open another window where you can select properties. When you select properties, it will open
another window where you can change some of the settings.
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B

e Edit “iew Insert Zelection Tools Window Help

JJD FH& 4B BX| e |G |20

*| # Domsin [ Komloops Tinber Saies Difce v|  Ervionment [
| PEHIH RS & AR
J Edity ~ | & | #]~| Task [Create tiew Featurs || raraet
|
I

Quick-Feat

1 Tnpn\ngyl—_|%|&£ Eﬁm|@

What's New TSAT v Rhlone « |% | ¥ | Edit+ Graphics =

2

BX=10aigiae =
=) & Add Data

& New Group Layer

Copy

2 Easte Layer(s)
X Rermove

= DE‘ Turn All Layers On
Turn All Layers Off
Select All Layers
= Expand All Layers
I Collapse All Layers
Reference Scale »
Advanced Drawing Options...
=0 Labeling » =
= SELECT

Convert Labels to Annotation...

¢ Caonvert Features to Graphics... ‘/

Activate
o

3) To change to draft mode from the properties window, select the frame tab, and place a check mark in the
highlighted box ( this will put the data in draft mode(sort of turns off the layers for faster refreshing))

T

J File Edit View Insert Selection Tools Window Help
|DEES| s R@ax|o | &[T |||_|@ag‘p|
J Doma\n I F.amloops Timber Sales folce;l Environment: I ;I Function: I_
J@E@EEE|@@§|A|"VAV/‘£? GuchrFeaturel |
J Editor = | [ 3 | J Task: |Creale Hew Feature ;l | Target: | LI
Jmmmm—_[ﬁm:ﬁmm@ 52 3|
| % | camm ~veckins = T o Oeecfon o 0amke
What's Mew TSAT
J— 8 T I x
[ER=1DataFrame General I [rata Frame | Coordinate System I Hllurmifation | Grids | tap Cache I
= TkA RD Pl Annotation Groups | Extent Rectangles Frame I Size and Position
— zall othe — Border K
RDPM_I
-
= Forest | jj Color El i
— Road P&
TEATRIMT Gap D_I:: pts Y-I D_Iz:l pts  Rounding U;I‘Z
= O TkARoads
= Road Ty - Background
RCL
- Cal -
Perr | o —ll
Tern| = = . =,
- Road St Gap = D_I': pts I D_I': pts Aounding U;I/B
== Othe i Drop Shado
RET.
== Exist I - Coler, |
==Frop
= O TRIM Utilitie Difset XI 15_|:: pls % '15_:| pts Rounding U;IZ
= Transtm
= Tows ™ Draft mode - just show name
Utilities
TRIM Wiater \
TRIM Water
Tk Block b Place a checkmark in this
Tka BIk B, box
O
TEAFTEMNF
= M TKAFTENE 0K | Cancel Aoply
O
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4) This is what your map will look like after you do the step above in #23. Now you will be able to edit or change
text much more quickly without all the layers refreshing every time you make a change.

Locafon Mep-20 K
[Reres bwmiders:

5) Use the toolbar highlighted below to add/change/update information in the map. If you don’t see this
toolbar anywhere in your screen please go back to step # 8 and make sure that a checkmark exists beside the
LAYOUT toolbar. Your location of the toolbar may be different from what you see on the screen capture
below but the tools will be the same. (HINT: By hovering over the individual tools on the toolbar, some hover
text will show up telling you what each tool does.)

| [ P A R I L G |
o This is the
= toolbar that you
Bl |- are going to use
I to zoom in to the
S legend on the
& = map to review if
any changes

B ® | need to be made
or you want to

| add something.
[
8& =

o

hll

| 3

Lozadon Map-20K
S b mcdan

| 2
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6) Select the zoom tool, and click(holding the button) and drag a box around the area you want to zoom to.

n
B

s 8

2 EDEVY D080 56 6|

[l

X N
KW AR

FRENE EQruoapglite:

g

. R L N Y S A VN A
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7) To add text, select the text tool on the DRAW toolbar (HINT: to make sure your draw toolbar is checked, go
back to # 8 for directions). Click on the spot where you want to add text. When you double click on the box
you created you will be able to edit the properties and change the settings.

Location Map - 20K

Aocess Instructions:
e

Boale: 12000

an
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RETA_ROAD_STATE @ N—
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Watercourse %

lock Highlight —

Ik By - line
TEM Roads
TEM Blocks

;'
Selectianl Eatalogl tap Bl:n:nkl 3 El ERT

Layer: |

B &L= £k ||

@@ 0~ Alr < [0 4is

==l Bz u|Alx &~ £
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= lL-1 I

FProperti

Text | Size and Position I

Text:

HINT: your map can be exported in the draft mode and will actually be quicker to export as well.)

TFE IN HERE|

Fort: Iﬁrial 10.00

Anigle: IEI.EIEI _I?

B | L L] B | 2 b B ES

About Formatting T ext |

Character Spacing: IEI.EIEI _I?

Leading: 0.00 il

Change Symbal... |

o |

Carnicel | Apply |

8) To export your map, go to File and choose export map

File Edit Wiew |nsert Selection Tools Window Help

CtrieN | b |[T-20000

Save & Copy...

o0 ] Environment: I_

Ctrl+5
X kL

Feature 'I

Add Data...

I
[
-J_
L smess.
;'J_
[
|

Print Preview. .

&F Print..

*
] Page and Print Setup...
(&

% o HOER

e | Editv  Grap

Docurnent Properties...

Impor from Arciiew project...

1 CALATKA Detailed Map 20k mixd

2 CUATKA Detailed Map 20K mixd
3 Fitka_r. \Enginesering_Map. mxd

Mtka_r. \Post Award_Map.mxd
Atka_ro. A\Silviculture_Map mxd

Exit Alt+F 4
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Type the text you want to add, to change the size of the font, click change symbol and put in your size or select from
the dropdown menu. Click OK. Once the changes you made are completed you will be able to export your map. (
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9) By selecting EXPOR T MAP, a new window will open where you need to fill in and select some information.

2| x|
1 Save ir: I@ PDFs j 1 i g
[ -ﬁ Reallocation_Recce_Maps_T1 '@Reallncz
A TIReallocation_Recce_Maps_721_ortho ﬁReallncz

ﬁ Reallocation_Recce_Maps_732
ﬁ Reallocation_Recce_Maps_718719
ﬁ Reallocation_Recce_Maps_7T18715_ortho

ReallucatiDn_R‘ecce_Maps_?E??EQ

ReallucatiDn_R‘ecce_Maps_?E??Eg_nnhn

Reallocation_Recce_Maps_?D4?053?4

Reallocation_R'ecce_Maps_TD4T053T4_nr1h0

Reallocation_Recce_Maps_T31T32?33

T|Reallocation_Recce_Maps_731732733_artho

TIReallocation_Recce_Maps_ 752753423

TIReallocation_Recce_Maps_ 752753423 _artho

TIReallocation_Recce_Maps_DCL_323_321_320_318_314

FIReallocation_Recce_Maps_DCL_323_321_320_318_319_ortho
L« | 2
File niame: [T Detaiied Map 20k -2 save |
Save as type: FOF - Cancel

| A o |

-~ Options

General | Farmat I

Resolution: 200 = dpi 4

Dutput Irnage Lluality [Resample B atio]

/

Fast Mormal Best

R atio: 1: |3

5

™ Clip Output ta Graphics Extent

Select the location where you want to save your PDF file
Enter the name of the PDF following the naming convention for the BA (HINT: refer to the
Standards_for_BCTS_spatialdata.pdf on the ftp site at TKA\external\!publish\genus)

3. Check the PDF as the file type to save to

4. Make sure your resolution is set to 300 (the higher the resolution, the larger the file and the
longer it takes to export to a pdf and the longer it will take to print)

5. Make sure the image quality is set to normal. (best practice)

10) Once you have set these settings you need to click on the FORMAT tab on this screen to set a few more
settings.
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Save in: I@ PDFs j = &5 Bl

ﬁ Reallacation_Recce_Maps_721 ﬁReallucz
ReaIlucatiun_Recce_Maps_?21_urthn '@Reallucz
ReaIlacatinn_Recce_Maps_?32

ﬁ Reallocation_Recce_Maps_718719

ﬁ Reallocation_Recce_Maps_718719_ortho

ReaIIucatiun_Recce_Maps_?E??EQ
Reallucatiun_Recce_hﬂaps_?ﬂ?zg_m‘chu
Reallucatiun_Recce_Maps_TDMDSBN
ReaIIDcatinn_Recce_Maps_TDMDSS?d_unhu
Reallcu:atinn_Recce_Maps_T31?32?33
ReaIlucatinn_Recce_Maps_T31?32?33_m‘th0
Reallcu:atinn_Recce_Maps_T52?53423
ReaIIcu:atinn_Recce_Maps_TSE?SBdQS_or‘tho

F|Reallocation_Recce_Maps_DCL_323_321_320_318 319
T|Reallocation_Recce_Maps_DCL_323_321_320_318_319_ortho

RIMELE

L]

ol

File name: TIiL-"i. Dietailed tap 20K, j Save I
Save as lype: IF'DF LI Cancel |
- Options
General Format | 1

Destination Colorspace: IHGE vl

¥ Compress Yector Graphics

Image Compression:

E

I\-"ec:torize layers with bitmap markersfills LI 3

INDne

Ficture Sprmbol:
¥ Corwert Marker Spmbals to Polygons 4

¥ Embed &ll Documnent Fants 5

[~ Clip Output ta Graphics Extent

Select the Format tab

Set image compression to None

Set picture symbol to vectorize layers with bitmap markers/fills

Place a checkmark in the box

Place a checkmark in the box (this will make sure your north area comes out correctly)

vk wN e

11) Once you have set these settings you need to click on the ADVANCED tab on this screen to set a few more

settings.
1. Place a checkmark in the Export Map Georeference Information box. This will allow users to

find coordinates when using the pdf in Acrobat
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in: [ ). PoFs sl ef o

Recent Places
Desktep

Libraries

Name = |v| Date modified |v| Type
E Cascadia_Data_Loading T/4/20131:45 PM Adobe Ac

A
Computer

o

Netwaork

| |
File: name: I j Save
Save as type: IF'DF LI Cancel

- # Options

Generall Formatl Pages Advanced I

Layers and Attributes: IExport PDF Layers Only LI
¥ Export Map Georeference Information |

12) Once all the settings in #28 to 30 have been set, you can select save. The export process will take some time
and you need to watch the messages in the bottom left corner of ARCVIEW as identified in # 19
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Save in: I@ PDFs j - £k Elx
ﬁReallocation_Recce_Maps_?21 '@Reallocz
T Reallocation_Recce_Maps_721_otho TRealloc:

-« Optionz

'@ Reallocation_Recce_Maps_T732

'@ Reallocation_Recce_waps_718718
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'@ Reallocation_Recce_Maps_731732733_ortho
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'@ Reallocation_Recce_Maps_T52753423_ortho

4] |
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'@ Reallocation_Recce_Maps_DCL_323_321_320_318_3159_oarthao

File name: ITKA Detailed bMap 20K

=

Save as type: I FOF

o

o

Save |
Cancel |

General Format |

Drestination Colorspace; I RGE - l

W Compress Yector Graphics

Image Compression: I Mone LI

Picture Symbal:

IVectorize layers with bitmap markers/fillz ;I

V¥ Corwert Marker Symbols to Polygons

¥ Embed All Document Farts

™ Clip Output to Graphics Estent

A

13) Once the exporting to PDF is completed you can open the PDF (stored in the location you selected in # 28
step 2) and send to the color printer or plotter.

Document Change Tracking

April 2016

Devona Hay - Update of screen captures
- Add in Document Change Tracking
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